
Policy: Attendance atConferences/Conventions, Seminars andWorkshops
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ATTENDANCE ATCONFERENCES/ CONVENTIONS, 
SEMINARS ANDWORKSHOPS

Purpose: 

Toestablishguidelines forMembersofCouncil regarding travelandattendance at
conferences/conventions, includingseminarsandworkshops. 

Policy: 

1.Attendance atConferences/Conventions

MembersofCouncilmayattendconferences/conventions asdelegatesofthe
Municipality, subjecttoapprovalbytheCouncil intheformofaresolutionand
subjecttotheallowances outlinedinSection3andSection4ofthispolicy. 

ShouldaMemberofCouncilbeunabletoattendaconference/seminar forwhich
theyareregistered, suchmembershallnotifytheClerk’sofficeassoonas
possible inorderthatthenecessary cancellation arrangements canbemade,  
includinghotelreservations. 

IfamemberofCouncildoesnotinformtheClerk s̀officethattheyareunableto
attendaconference/convention forwhichtheyareregistered, suchmembershall
beresponsible tocancelanyhotelreservations ontheirownbehalf.  Ifamember
whoisunabletoattendaconference/convention doesnotcancel theirhotel
reservations, thensuchmembershallbeinvoicedforthehotelcosts.   
Emergency exceptions mayapply. 

Itisanticipated thatitisunlikely thataconference/convention wouldbeattended
outsideoftheProvincebyaMemberofCouncil.  Suchattendance wouldrequire
priorapprovalbytheCouncil intheformofaresolution.  SeeSection6fortravel
costs.  

2.Attendance atSeminarsandWorkshops

MembersofCouncilmayattendseminarsandworkshops requiringnoovernight
accommodation subjecttotheapprovalbytheCouncil intheformofaresolution
andsubjecttotheallowances outlinedinSection3andSection4ofthispolicy. 
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3.Allowance forAttending Conferences/Conventions, SeminarsandWorkshops

Forconferences/conventions, theMembersofCouncilareallowedthefollowing:    

registration fee; 
actualaccommodation andmealexpense; 
actual travelexpense; and
perdiemrate (seeSection4ofthispolicyforrate). 

Forseminarsandworkshops requiringnoovernight accommodation, the
MembersofCouncilareallowedthefollowing: 

registration fee; 
actualmealexpense; 
actualtravelexpense; 
perdiemrate (seeSection4ofthispolicyforrate). 

Themaximum paidperMemberof Councilshallbe $6,000peryearinexpenses
forconferences/conventions, seminars andworkshops, exclusiveof registration
expenses. Therefore, registration feeswillbepaidbytheMunicipality andwill
notbeexpensed undertheMemberofCouncil’sallowance. 

ShouldanyindividualMemberofCouncilnotutilizeallofhis/herallowances for
attending conferences/ conventions, seminarsandworkshops, thenthe
remaining allowance, withtheapprovalofCouncil, shallbeeligibletobeutilized
byotherMembersofCouncil. 

MembersofCouncilwillberequiredtosubmit receipts foraccommodation and
out-of-pocketexpenses (ie. meals, parking, etc.) whiletravelingonmunicipal
business. 

TheMunicipality willnotpayforanycostsassociated withspousesattending
municipal business functionsortraveling toandfromsuchfunctions. 

4.PerDiem

Aperdiemrateof $150.00perhalfdayisherebysetforthoseMembersof
Councilattending conferences/conventions asdelegatesoftheMunicipality orfor
attending seminarsand workshops.  Theperdiemrateshallbeindexedin
accordance withtheConsumer PriceIndex (CPI).  Theperdiemratewouldbe
included inthemaximum allowance allowedunderSection3ofthispolicy. 
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5.Registration

Attendance atconferences/conventions, seminarsandworkshops byMembers
ofCouncilmustbeapprovedbytheCouncil intheformofaresolution andwillbe
subjecttotheallowances outlinedinSection3andSection4ofthispolicy. 

Registrations atconferences/conventions, seminarsandworkshops willbepaid
bytheMunicipality forthoseMembersofCouncilauthorized toattendthesaid
function. Registration forspouseswillnotbecompensated bytheMunicipality. 

6.TravelCosts

TheMunicipality willberesponsible fortraveltakenbyMembersofCouncilon
municipal businesstoandfromdestinations.  Fortravel300kilometersorover,  
theMunicipality willpayforoneperdiemtoconferences/conventions, seminars
andworkshops; andoneperdiemfromconferences/conventions, seminarsand
workshops. 

Fortravelunder300kilometers, themunicipal mileageratewillapply. 

TheMunicipality willpayforaneconomyairfareoritsequivalent toMembersof
Council forattendingaconference/convention outsideofa300kilometer radius
ofthemunicipality. 

ShouldtheCouncilapprove theattendanceofaMemberofCounciloutsidethe
Province, theMunicipality willpaytwo-thirdsofaneconomyairfareorits
equivalent. 

7.MileagePayment forPrivateVehiclesUsed

MileagewillbepaidbytheMunicipality whileonmunicipalbusiness ifaperson's
privatevehicle isbeingused, attheapproved municipal mileagerate. Theuseof
asecondprivatevehicleisdiscouraged asallpersonsareencouraged totravel
together inonevehicleunlessunavoidable circumstances prevent it. 

8.VehicleRental

TheMunicipality willpaythetotalrentalcostsofsuchvehicles ifrequiredaslong
astherentalcostdoesnotexceedthatofthekilometer rateofaprivatevehicle
andonlywherecircumstances requiresuchrentalandnoprivatevehicleis
available foruse. Receiptswillbepresented withtravelexpenses, andifcosts
exceedtheperkilometer rate, thenanyexcesswillnotbeabletobeclaimed
unlessotherwiseapprovedbytheCouncil. 

9.TaxiExpenses

TheMunicipality willpaytaxiexpenses withreceiptswhenpersonalormunicipal
vehiclesarenotbeingusedandmainlywheretaxiconnections todestinations
havetobemade. TaxiexpenseswillnotbepaidbytheMunicipality foranyother
purposethantheparticular business forwhichthetripismade. 
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10.PurchaseofResourceMaterials

Thepurchaseofresourcematerialsshouldnotbeincludedontravelexpense
sheetclaims. Suchexpenditure shallbepresented totheCouncil forapproval
priortothepurchaseandaseparatechequeshallbeissuedforpaymentofthe
expense. 

11.MembersofCouncilWhoAreMembersofBoardsofDirectorsofAssociations

TheMembersofCouncilwhoaremembersofBoardsofAssociations whoattend
suchAssociation conventions shallbeallowedanadditional $2,000peryear, on
thecondition thatthenomination totheBoardissupportedbyaresolutionofthe
Council. 

12.TravelPolicies

TravelpoliciesmaybereviewedbytheCouncilonanannualbasis, priorto
March31stinanygivenyear. 


